IHHOJIOKEHUE
O CBUAETEJIBCTBE O PABOYEU ITPOPECCHUMN,
JOJIKHOCTU CJYKXKAILEI'O

I. OBIIUE ITOJIOXEHW .

1. Hacrosmiee monoxeHHue peryaupyeT BbIAady JOKYMEHTOB O paboueil mpodeccuu u
JIOJDKHOCTH CITY’KaIllUX U MOPSIIOK MX 3aI0OJTHEHUS.

2. Hacrosmiee nojgoxeHue pa3paboTaHO Ha OCHOBAHUU:

- ®enepanbHOro 3akoHa «O0 oOpazoBanuu B PO» o1 29.12.2012 No273-D3;

- [lopsinke opraHuzanmu M OCYLIECTBJICHUS 00pa30BaTENbHOW JESTEIBHOCTH 10
00pa3oBaTeNbHBIM TIPOrpaMMaM CpeIHero MpodecCHOHATBHOTO 00pa3oBaHMs, YTBEPKICHHBIM
npuka3oM MuHucTepcTBa 0OpazoBaHus M Hayku Poccuiickoit @enepanuu ot 14 umions 2013 r.
Ne464;

- [lopsinke opraHuzany M OCYLIECTBICHUS 00pa30BaTENbHOW JESTEIBHOCTH 10
OCHOBHBIM  IIpOrpamMmaM  HPO(QECCHOHATBHOIO  OOYyYeHHUs,  YTBEP)KICHHBIM  IPHUKA30M
MunucrepcTBa o0pazoBanus U Hayku Poccuiickoit @eneparun ot 18 anpens 2013 r. Ne292.

3. CsuaerenbcTBO 0 pabodeil mpodeccuu M AOHKHOCTH CIIYXKAIero He SBISETCA
JOKYMEHTOM TOCyAapCTBEHHOro oOpa3na. CBHIETENhCTBO pa3paboTaHO 00pa3oBaATENLHOM
opranmzareit ['OY CIIO $1O PrpiOuHCKMA TOMUTpaPUUYECKUNA KOJJIEIHK U PEKOMEHOBAHO
JenaprameHToM oOpa3oBaHusi SIpocnaBckoil oOmacTu i 00pa3oBaTENbHBIX OpraHU3alMi
obnacTH.

4. CBuUAETENBCTBO BBIJACTCSA IO pE3yJNbTaTaM OCBOCHHS MPOPECCHOHATBLHOTO MOMYJIS
00pa3oBaTebHON MPOTPAaMMBI CPEIHETO MPO(ECCHOHATBEHOTO 00pa3oBaHus, eciu (eneparbHbIM
rOCyJIJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM CPETHEro MPo(ecCHOHATBHOTO 00pa30BaHUs B
paMKax OJHOTO M3 BHJOB MPO(GECCHOHAIBHON IEATENbHOCTH MPENLyCMOTPEHO OCBOEHUE OCHOBHOM
porpaMMsbl Po(hecCHOHATBHOT0 00yUeHHsI 10 Mpodeccuu padboyero UK JOHKHOCTH CITy>Kallero.

5. CBUAETENBCTBO BBIJACTCS IO pE3yJbTaTaM OCBOCHHS OCHOBHOM MPOTrpamMMBbl
npodecCHOHAIBHOr0 00y4eHus (ImporpamMm HpodecCHOHAIBHON MOATOTOBKM MO Hpodeccusm
pabounx, JODKHOCTSM CITy’KaIlliX, MPOTPaMM IEPErnoAroTOBKH pabouuX, CIIyKalluX W MpOoTrpamMM
MOBBIIICHUS KBATU(PUKAIUU pabOUUX U CITyKAIUX).

6. CBuaerenbcTBO  BBIAACTCS IO pe3ysbTaTaM  OCBOCHHS  MPO(ECCHOHAIBLHOU
o0pa3oBaTeNbHONW MpOrpaMMbl OOY4YeHHsT B CHELMAIbHBIX KOPPEKLMOHHBIX 00pa30BaTEIbHBIX
YUPEKACHUAX IO MpOodeccrsiM pabouux U TOIHKHOCTAM cirysxanmx (rpymmsl [TT1-K).

7. OOyueHue mo paboueil mpodeccuu M JOHKHOCTU CIyXAalllero BKIIOYAET MPOBEJICHHE
NPaKTUKH.

8. Pemenne o Bbigaun CBuaeTenbcTBa NPUHUMAET KBaIM(UKALMOHHAs KOMMCCHS,
npezcenaTeneM KOTOPOH SBIISIETCS MPEICTaBUTEIh paboToaaTeNs.

9. Ilo pesyaprataMm Mnpo(hecCHOHAIBHOTO OOy4YeHHs KBATU(PHUKAIIMOHHON KOMHUCCHEH
NPUCBAUBACTCS Pa3psi WM KIIACC, KaTETOPHSI.

II. HOPAOK 3AIIOJIHEHWA, YYETA 1 BITAYM CBUJIETEJIbCTB
O PABOYEU I[TPOPECCUU N NJOJDKHOCTU CIITYKALIEIO.

1. bnanku CBuIeTeNnbCTBa 3aMOJHSAIOTCS HA PYCCKOM SI3BIKE II€YaTHBIM CIOCOOOM C
ucTonb30BaHueM npuHTepa mpudrom Times New Roman ueproro mBera pasmepa 11 myHKTOB ¢
OJIMHAPHBIM MEXCTPOUYHBIM HHTepBajioM. [Ipu HEOOXOIUMOCTH AOMYCKAaeTCsl yBEJIMYEHUE pa3mepa
mpudra 10 20 MyHKTOB WM yMEHbILIEHHE 10 6 MyHKTOB. biianku MOryT OBITH Takxke 0(OpMIICHBI
Ha MHOCTPAHHOM $I3bIKE B IOPSJIKE, YCTAHOBIEHHOM 00pa30BaTe/IbHONW OpraHu3aIiei.

2. Ilpwm 3anomHeHun OJlaHKa CBUIETEIHCTBA!

2.1.B neBoil uyactu 0OOpPOTHOW CTOPOHBI OJlaHKA CBUJAETENBCTBA YKa3bIBAIOTCA C
BbIPAaBHUBAHUEM I10 LIEHTPY CJIEIYIOIINE CBECHMUS:



- CBEpXY, Ha OTIENIbHOI CTpOKe (MPU HEOOXOIUMOCTH — B HECKOJIBKO CTPOK) — pamMuius
BBIIYCKHHKA B JIaTEJILHOM Ma/IEXKe;

- HIDKE, Ha OTJENbHOM CTpPOKE (MPU HEOOXOJUMOCTH — B HECKOJBKO CTPOK) — UMS U
OTYECTBO (IIPYU HAJIMYMHU) BBIITYCKHUKA B JATEJILHOM IaJIEXKE;

- Ha OTAENBHOM CcTpoke (MpuU HEOOXOTUMOCTU — B HECKOJIBKO CTPOK) — O(HUIIHATBHOE
M0JIHOE HAMMEHOBaHHE 00pa30BaTEIbHON OpraHU3alMK, BbIIaBIIEH CBUAECTEILCTBO;

- Ha OTJENbHON CTpOKe (MPH HEOOXOIUMOCTH — B HECKOJIBKO CTPOK) — HAaMMEHOBaHHE
HACEJIEHHOTO IyHKTa, B KOTOPOM HaXOAUTCs 00pa3oBaTelbHAas OpraHU3alus;

-B cTpoke «PerucTpanoHHBIH HOMEp» BIHUCHIBACTCS PETUCTPALUOHHBIA HOMEp
CBUJIETENILCTBA;

- B cTpoke «J/laTa BBImaum» 3amonHseTcss Aara Bbaauun CBHUIETENBCTBA C yKa3aHUEM
grcna (IByMs udpamu), Mecsna (MIPOMUChI0) U rojia (YeThIpbMs Iu(pamu).

2.2. B mpaBoii yacTu OOOpPOTHON CTOpPOHBI OnaHka TUTyna CBHUAETENHCTBA YKA3bIBAIOTCS
CJIEIyIOIIHNE CBEICHUS:

- HIbke Haamucu «PermieHneM KBanu(PUKAIIMOHHOM KOMHCCHM» — JlaTa TPUHATHUS
pemeHusl KBaTM(HUKAIIMOHHON KOMHCCHEH ¢ YyKazaHWeM 4Hcia (OBymst Iudpamu), Mecsa
(mpomuchi0) U roAa (4eThIpbMsl Uppamu);

- HJK€ HAAMNHMCHU «IIPHUCBOEHA KBalu(uKanus» (Ipu HEOOXOAMMOCTH — B HECKOJIBKO
CTPOK) — HAaMMEHOBAaHUE TMPUCBOCHHON KBATM(HUKAIMM B COOTBETCTBUH C (eaepaibHbIM
rOCyJITapCTBEHHBIM 00pa30BaTEIbHBIM CTAaHAAPTOM CPEIHET0 MPOo(EeCCHOHATBFHOIO 00pa30BaHMUS,
pas3psij WK KJ1acc, KaTeropus;

-B crpoke «lIpencenarens KBamuUKAMOHHOW KOMHCCHUM» (cmpaBa) — daMuaus MU
WHUIMAIBI IpeiceaTeNs KBATU()UKAITMOHHON KOMUCCUU;

- B cTpoke «PykoBomuTens oOpa3oBaTENbHOTO YUpPEXKICHHs» (crpaBa) — damMmims u
WHUIMAIIB] PYKOBOIUTEINS 00pa30BaTeIbHOM OpraHu3alluy;

- B MecTe, 0003HaueHHOM Ha OnaHke abOpeBmarypoii «M.IL» mpocTaBnseTcs meuyaTh
00pa3oBaTeNIbHOI OpraHu3aluu.

2.3. Ilpu 3anosHeHNN JIEBOM YaCTHU JIMLIEBOM CTOPOHBI CBUIETENBCTBA YKA3bIBAKOTCS:

-B rpade «HammeHoBaHue yd4EOHBIX MPEAMETOB, KypCOB, IHUCHUIUIAH (MOIyJiei),
NPaKTUK» — HANMEHOBAHUS YUYEOHBIX MPEAMETOB, KyPCOB, TUCIMUIUIMH (MOAYJEH) B COOTBETCTBHH C
y4eOHBIM I1aHOM 00pa3oBaTeNibHOM nporpamMmbl. HanMeHoBaHus yKa3bIBalOTCs 0€3 COKpalleHHH,
MIOCJIEIOBATEIBHOCTD ONpEesieTcs 00pa3oBaTeIbHON OpraHU3alieH.

- HIKE, B OTAENIbHBIX CTpoKax Tabmuisl, B rpade «HaumeHoBaHne yuyeOHbBIX NPEIMETOB,
KypCOB, JUCLIUIUIMH (MOJIYyJIeH ), MPAaKTUK» — CBEICHHsI 000 BCEX BHJIAX MPAKTUKH;

-B Tpade «OOmEee KOIMYECTBO YacoOB» — TPYAOEMKOCTh IHUCHUILIAHBI (MOIYJs) B
aKaJeMUYecKHX Jacax (Iudpamu), CyMMapHas IpOJ0JDKUTEIBHOCTh MPAKTHK (LU(ppaMu B HEACTIX
CO CJIOBOM «HEJIEJIsH» B COOTBETCTBYIOIIEM YHCIIE U MaJIeXKe);

- B rpade «OreHKa» — OLEHKa, MOMyYeHHAs MPU MPOMEXKYTOUHOH aTTeCTallMi WU Ha
KBAIM(UKAIIMOHHOM JK3aMEHE MO0 MPOPECCHOHAIBHOMY MOJIYJI0 MPONUCHIO (KOTIHMUYHOM,
«XOPOILIOY», «YJOBIETBOPUTEIBHO», «3aUTCHOR).

3. Ecam 3a BpeMs oOyueHUs BBITYCKHHKA B 00pa30BaTeIbHONW OpraHu3allid HAUMEHOBAaHUE
0o0pa3oBaTeNbHON OpraHW3alud W3MEHHUIIOCh, TO B TaOJHIIE, HA JIEBOW YACTH JHUIICBOW CTOPOHBI
CunerenbcTBa Jenaercs noanuch «OOpa3zoBaTesibHas OpraHU3alUs epeMMEHOBaHa B TOIY»
(rom — 4eThIpbMS IU(pPaMU), HIDKE Ha OTACIBHOW CTpOKe (IMpH HEOOXOIUMOCTH — B HECKOJIBKO
CTPOK) JO0O0aBISIOTCS CJIOBAa «CTapoe IMOJTHOEC HAMMEHOBAHWE O00pPa30BATEIHHOM OpraHU3aAlUN» H
YKa3bIBAETCS MPEKHEE IMOJHOE HAaUMEHOBaHHE 00pa30BaTEIbHONW OpraHU3aIUH.

4. Tlpu HEOAHOKPATHOM IIEPEMMEHOBAHMHM OO0pa30BaTEIBHON OpraHu3alUud 3a TEPHOT
0o0yuyeHHsI BBITYCKHUKA, CBEJCHHUA O IMEPEHMEHOBAHUM YKa3bIBAIOTCA AHAJIOTHYHBIM 00pa3oM B
XPOHOJIOTUYECKOM MOPSIIKE.

5. B crpoke «Cekperapb» (cmpaBa) ykasblBaeTcsi (aMHIUS W HHULUAIBI CEKpeTaps,
OTBETCTBEHHOTO 3a 3amoyiHeHne CBUIETENbCTRA.



6. BHeceHue nOMOJHUTENBHBIX 3anuceil B O1aHK CBUACTENIBCTBA HE IOy CKAETCA.

7. TlonHoe oduManTbkHOe HAUMEHOBAHUE OOPA30BATENBLHOM OpraHU3allid, BbIIABIICH
CBUJICTEJILCTBO, 1 HAaUMEHOBAHHE HACEIICHHOTO MyHKTa, B KOTOPOM HaXOJUTCs oOpa3oBaTelbHas
OpraHM3aIys, YKa3bIBalOTCS COTJIACHO yCTaBy oOpa3oBaTelbHOM OpraHu3alii B MMEHUTEIHHOM
nagexe. HanMeHoBaHMe HACEIEHHOTO MyHKTa YKa3bIBA€TCS B COOTBETCTBHH ¢ OOIIEPOCCHIICKUM
KJIacCU(UKATOPOM O0OBEKTOB aIMUHHUCTpAaTUBHO-TeppuTopuanbHoro aeneHus (OKATO).

8. PerucTtpanMoHHBII HOMEp W JaTa BBIJAYM CBHUACTEIBCTBA YKA3bIBAIOTCA IO KHUTE
PETUCTpAILMU BBIIABAEMBIX TOKYMEHTOB 00 00pa30BaHUM U KBATU(DUKAIIHH.

9. @amunus, UM U OTYECTBO (MPU HAJTMYHMH) BBIMYCKHHUKA YKAa3bIBAIOTCS IOJHOCTHIO B
COOTBETCTBUU C MACIOPTOM WM (TP €ro OTCYTCTBUU) B COOTBETCTBHH C WHBIM JOKYMEHTOM,
YAOCTOBEPSIOIIUM JIMYHOCTh BBITYCKHIUKA HAa MOMEHT BBIITyCKa.

10. damunusi, UM 1 OTYECTBO (MIPU HATMYUHN) HHOCTPAHHOTO TPAXKIAHMHA YKA3bIBAIOTCS 10
JAHHBIM HAIIMOHAJILHOTO TACMOpTa B PYCCKOS3BIUHON TPAHCKPUIIMHU. TPaHCKPUIIUSA HOJKHA
OBITH COTJIACOBaHA C BBIMMYCKHUKOM B MHUCHMEHHOUN (opme. JIOKyMEHT O COTIacoBaHUU JOJKEH
XPAHUTHCS B TUYHOM JI€JI€ BBITYCKHHKA.

11. CBuneTensCcTBO TMOMMUCHIBACTCA —MpejcenareneM KBaTU(pUKAMOHHOW KOMHCCHH,
pykoBoauTesneM oOpa3oBarelibHON opranu3anuu. CBUIETEIHCTBO W MPUIIOKEHHE K HEMY MOTYT
OBITh TOJAMUCAHBl HCHOIHSIOUUM OOS3aHHOCTH PYKOBOIUTENS WM JOJKHOCTHBIM JIHIIOM,
YIOJIHOMOYEHHBIM PYKOBOJIMTEJIEM Ha OCHOBAaHUHU COOTBETCTBYIOIIETO MPHKa3a, IMPU 3TOM Iepes
HaAMUChl0 «PykoBomuTeNnb 00pa30oBaTENbHOTO YUPEKACHUS» YKa3bIBa€TCA CHUMBON «/» (Kocas
yepta). B cnydae, eciam 00s3aHHOCTH PYyKOBOAMTEIS 0Opa30BATEIBHOTO YUPEKICHUS HCIIOTHSIET
JIpyroe JHIO, TO B CTpoke «PyKoBoauTENh 00pa30BaTENBHOTO YUPEXKICHUM) (CIIpaBa) yKa3bIBaeTCs
ero (pamMuiIHs ¥ HHUITHAITBL.

12. Tlognucu npenacenaTens KBaJTU(DUKAITIOHHOM KOMUCCHH, PYKOBOIUTENS
00pa3oBaTeIbHOTO YUPEKIACHHS TTPOCTABIISIIOTCS YEPHUIIAMHU, MTACTON UM TYIIBIO YEPHOTO, CUHETO
wi (uoneroBoro npera. [lognucanue TOKYMEHTOB (paKCUMUIBHOW MOJMUCHIO HE JIOMYCKAeTCH.
3amonHeHHbIM  OJaHK  3aBepAIOTCS  IMe4arblo  oOpa3oBaTenbHON  opraHuzamuu. [ledarts
MPOCTABIISIETCS HA OTBEIEHHOM JUIsl Hee MecTe. OTTUCK NeYaTH JOKEeH ObITh YETKUM.

13. Tlocne 3anmonHeHUs] OJAHKOB OHH JIOJDKHBI OBITH THIATENLHO MPOBEPEHBI HA TOYHOCTH U
0e301MO0YHOCTh BHECEHHBIX B HUX 3amuceid. biiaHku, cocTaBieHHbIE ¢ OIIMOKAaMU MU UMEIOIINe
WHBbIC Ne(EKThI, CAUTAIOTCS MCIIOPUYCHHBIMH TP 3aMOJHEHUH W MOJIekAT 3aMeHe. VcrnopueHHbIe
IIPU 3aI0THEHUU OJIaHKH YHUUYTOXKAIOTCS B YCTAHOBJICHHOM MOPSIKE.

14. JIna ydera Beigaun CBHIETENBCTB B 00pa30BaTEIbHBIX OpraHU3AIUSAX BEICTCS KHHTA
peructpanuu BolIaHHbIX CBUAETEILCTB O paboueii mpodeccuu, TOJKHOCTH CITyKAaIlEero.

[Ipu BbI1auM CBUJIETEILCTB B KHUTY BHOCATCS CIEAYIOIINE TaHHbIE!

- perucTpanoHHbII HOMEp CBUIETENHCTBA;

- amuus, UM ¥ OTYECTBO (IIPU HAJTUYHH) BHIITYCKHUKA,

- HAUMEHOBaHUEe  mpodeccuu,  CHEIHATbHOCTH,  HAMMEHOBAaHWE  MPUCBOCHHOMN
KBaJIM(DUKAIIHH;

- JlaTa ¥ HOMEp MPOTOKOJIa 3aceqaHtsl KBATU(PUKAIIMOHHON KOMHUCCUU;

- nara Bolgaun CBHUIETENHCTBA;

- MOAMKCH JIMLA, KOTOPOMY BBIJAH JOKYMEHT (€CiIM JOKYMEHT BbIIaH JIMYHO
BBIMYCKHHUKY, MO0 TO JOBEPEHHOCTH), MO0 JaTa W HOMEpP IOYTOBOTO OTIpaBIICHUs (eciu
JOKYMEHT HalpaBJieH Yepe3 OrepaTopoB IMOYTOBOM CBsI3U OOIIETO MOIb30BaHMUS);

- MOANKCH YIMOJHOMOYEHHOTO JUIla O00pa30BaTENbHOW OpraHW3allid, BBIIAIOIIETO
CBUIETEIBLCTBO.

15. JIuctel ~ KHMTM  pPETUCTpAllMd  NPOHYMEPOBBIBAIOTCSA,  KHUTA  PETUCTpAIUU
MPOIIHYPOBBIBAETCS U CKPEIUISETCS IeyaThblo 00pa3oBaTeIbHONW OpraHu3alid C yKazaHueM
KOJIMYECTBa JIMCTOB B HeWl. KHura peructpanuu XpaHuTcst Kak JOKYMEHT CTPOTOM OTUYETHOCTH.

16. yb6nukat CBUIETEIHCTBA BBIAACTCS:

- B3aMeH yTpaueHHOro CBH/IETEIbCTBA;



- B3aMeH CBHJICTENBCTBA, COACPIKAIICTO OMIMOKH, OOHAPYKEHHBIC BBITYCKHUKOM ITOCIIC
€ro MOoJTy4YeHUsl.

HLABTOMATU3ALINA 3ATIOJIHEHWA CBUAETEJIBCTBA
O PABOYEU I[TPOPECCHUU U JOJDKHOCTHU CIIYKAILETO

1. bnank CBuaeTensCTBa 3aMOMHACTCS MPU MTOMOIIU TPOTPAMMHOTO TTPOTYKTA.

2.  uctpuOyTuB (YCTAaHOBOYHBIH MMAKET) MPOTPAMMBI pa3MeIaeTcsi Ha OQUIIMATBLHOM caiiTe
obpasoBarenbHoro yupexzaeHuss ['OY CIIO SO Poibunckuii nonurpad@uyueckuii - KOJIeIHK
(www.rpcollege.ru) BMecTe ¢ MHCTPYKIIMEH 110 €r0 YCTAHOBKE M AKCILTyaTalliuH.

IV.ITIOPAJIOK ITPUOBPETEHINST BTAHKOB CBUJETEJIBCTBA
O PABOYEMU I[TPOPECCHUU N JOJDKHOCTHU CIIYXKXALIEIO.

1. bnanku CBuaerenscTB 0 pabodei mpoheccHn U JOHKHOCTH CITY)KaIIero MPHOOpETaroTCs
1o 3asiBKe 00pa30BaTeNIbHOM OpraHu3aliy U MOCTaBJISIOTCS IO JJOTOBOPY OKa3aHus yciyT. B 3asBke
TpeOyeTcst yKa3aTh:

- peKBH3UTHl 00pa30BaTeNbHON OpraHu3anuu (BKIOYas (GaMHINI0, UMS M OTYECTBO
PYKOBOJUTEISI, HANMEHOBAHHUE €T0 JODKHOCTH M JIOKYMEHT, Ha OCHOBAaHHWU KOTOPOTO JEHCTBYET
PYKOBOIMTENh OPTraHU3AINH);

- Tpelytolmieecs: KOIU4ecTBO 0J1aHKOB CBUIETEIHCTB;

- TpeOyroleecst KOJIMYECTBO TBEPAbIX KOPOK K O1aHkaM CBHUIETEILCTB;

- J)KeJaeMbli (OpPUEHTHPOBOYHBIN) CPOK BBINOJIHEHUS 3aKa3a.



